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1.	
  ‘OJS.UdG’	
  Registration	
  
Go	
  to	
  http://www.communicationpapers.es	
  and	
  click	
  on	
  Submitting	
  a	
  manuscript	
  for	
  
nonregistered	
  users.	
  
	
  

	
  
	
  
A	
   window	
   will	
   open	
   that	
   asks	
   you	
   for	
   data	
   to	
   register	
   yourself	
   as	
   Author.	
   Once	
  
completed,	
  click	
  on	
  Register.	
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Once	
  registration	
  is	
  completed	
  and	
  you	
  are	
  correctly	
  identified,	
  the	
  system	
  transfers	
  
you	
  to	
  the	
  User	
  Home	
  page:	
  
	
  

	
  
	
  
In	
  this	
  window,	
  click	
  on	
  Author	
  to	
  check	
  the	
  status	
  of	
  your	
  submissions.	
  You	
  can	
  send	
  
your	
  submissions	
  by	
  the	
  link	
  Click	
  here	
  to	
  start	
  submission	
  process.	
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2.	
  Submitting	
  manuscripts	
  
The	
   process	
   of	
   submitting	
   documents	
   consists	
   of	
   five	
   simple	
   steps:	
   Start,	
   Enter	
  
Metadata,	
  Upload	
  Submission,	
  Upload	
  Supplementary	
  Files	
  and	
  Confirmation	
  
	
  
2.1.	
  Start	
  
Here	
   the	
   author	
   accepts	
   the	
   conditions	
   established	
   by	
   Communication	
   Papers,	
  
selects	
   the	
   section	
   in	
   which	
   you	
   wish	
   to	
   see	
   your	
   manuscript	
   published	
   and,	
   if	
  
appropriate,	
  add	
  a	
  comment	
  to	
  the	
  editor.	
  After,	
  click	
  on	
  Save	
  and	
  Continue.	
  
	
  

	
  
	
  
2.2.	
  Upload	
  Submission	
  (the	
  manuscript)	
  
Choose	
  the	
  folder	
  where	
  the	
  article	
  manuscript	
  you	
  wish	
  to	
  submit	
  is	
  saved	
  (25	
  mb	
  
maximum).	
  When	
  the	
  system	
  indicates	
  that	
  the	
  file	
  has	
  been	
  successfully	
  uploaded,	
  
click	
   on	
   Save	
   and	
   Continue.	
   If	
   you	
   have	
   uploaded	
   the	
  wrong	
   file,	
   click	
   on	
   Replace	
  
submission	
   file	
   and	
   repeat	
   the	
   process	
   until	
   the	
   file	
   you	
  want	
   to	
   send	
   is	
   correctly	
  
uploaded.	
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2.3.	
  Enter	
  Metadata	
  
Here	
   the	
   author,	
   or	
   authors	
   if	
   applicable,	
   enter	
   the	
   title	
   and	
   abstract	
   of	
   the	
  
document,	
  the	
  academic	
  discipline	
  and	
  key	
  words,	
  and	
  indicate	
  the	
  language	
  of	
  the	
  
article	
  and	
  the	
  collaborating	
  institutions.	
  This	
  information	
  must	
  be	
  written	
  in	
  Spanish	
  
(or	
   the	
   language	
   in	
   which	
   the	
   document	
   is	
   written)	
   and	
   English.	
   once	
   completed,	
  
click	
  on	
  Save	
  and	
  Continue.	
  
	
  

	
  
	
  
2.4.	
  Upload	
  Supplementary	
  Files	
  
Here	
  it	
   is	
  compulsory	
  to	
  upload	
  the	
  Cover	
  Letter	
  and	
  Front	
  Page.	
  Remember	
  in	
  our	
  
page	
  www.communicationpapers.es	
  (in	
  the	
  tab	
  ‘Guidelines’)	
  you	
  can	
  find	
  the	
  ‘Letter	
  
of	
   transfer	
   of	
   rights’.	
   Once	
   completed	
   please	
   save	
   the	
   file	
   on	
   your	
   computer	
  
undivided	
  incorporating	
  the	
  signature	
  of	
  the	
  authors.	
  Then	
  click	
  on	
  "Select	
  File",	
  seek	
  
the	
  file	
  and	
  click	
  "Upload".	
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In	
  File	
  Name	
  write	
  «Letter	
  of	
  transfer	
  of	
  rights»	
  and	
  in	
  Type	
  choose	
  «Other»	
  and	
  click	
  
on	
  Save	
  and	
  Continue.	
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2.5.	
  Confirmation	
  
Her	
  ewe	
  confirm	
  the	
  submission	
  and	
  send	
  the	
  document:	
  
	
  

	
  
	
  
Click	
  on	
  Finish	
  Submission	
  to	
  send	
  all	
  the	
  documentation.	
  You	
  will	
  now	
  transfer	
  to	
  a	
  
wondow	
  to	
  confirm	
  submission.	
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If	
  you	
  click	
  on	
  Active	
  Submissions	
  you	
  can	
  check	
  on	
  the	
  status	
  of	
  the	
  submission:	
  
	
  

	
  
	
  
To	
   check	
   submission	
   status,	
   go	
   to:	
   www.communicationpapers.es	
   (tag	
   ‘Log	
   In’),	
  
enter	
  your	
  registration	
  data	
  and	
  go	
  to	
  Author	
  on	
  the	
  User	
  Home	
  page	
  that	
  appears	
  
immediately	
   after	
   logging	
   in.	
   If	
   you	
   have	
   any	
   doubts,	
   queries	
   or	
   problems,	
   please	
  
contact	
  us	
  at	
  revistacommunicationpapers@gmail.com	
  and	
  we	
  will	
  be	
  glad	
  to	
  help.	
  


